
Quick Start Guide
Digital Display Control Center

1 Send Ads to Your Digital Display
Login using your name and password

Select Message Manager from the
Module Selector menu

Select New Message from drop down menu

Select Add New File to import your message

Create a new category or select an
existing category from the drop down menu

Fill in Message Name and Advertiser fields

Click Save from the Message menu to
save message

2 Schedule Ads for Your Digital Display
Select Schedule Manager from the
Module Selector menu

Select the Display from the drop down menu

Select the Schedule from the drop down menu

Select Add Message from the Schedule menu

Select your new message from the drop down
Category list

Schedule Times, Dates, Priority, and Days of the Week

Repeat steps above to schedule additional ads

Click Save from the Schedule menu to
save schedule

Click Save and Assign from the Schedule menu to
save and assign schedule to the display

TIP: If you need to change the order of a message in
a schedule, click and drag the message name to the
position needed, then release mouse button
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